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Note Sheet
Date:

Subject: 

	




Brief description of the proposal: 
	






Issues and challenges, and Justification for proposal:
	



Activity details: 
Proposed amount:

Attachment:
A. Detailed costing:
B. Cost-benefit analysis:
C. Option Analysis:


Submitted by:



(Head of Division/Project Manager for Projects)


Remarks from the Head of Finance
	


				   						
Remarks from the: Head of the Department
	





										_________________
       								Registrar/Dean               
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